Procedure followed in decision making process, including channels of

supervision and accountability

Receipt of Dak/Complaint/other papers by the receipt clerk.

l

Dak/Complaint/other papers handed over to the concerned Dealing Assistant.

l

Concerned Dealing Assistant puts up the case with rule position before AOJ, the concerned

' branch incharge .

After verification of facts and scrutiny by AOJ, file is placed before higher officers.

l

l

Assistant Registrar

l

r Joint Registrar

Deputy Registrar

Registrar

A

'

Registrar General

|

A

'

Hon'ble the Chief Justice

1

Final decision of the Authority is communicated to the person/quarter concerned.

Note: Matters are decided at the level of Hon'ble the Chief Justice.

Some of the matters are disposed of at the level of Registrar General and Registrars.




CASE FLOW CHART

The Case flow chart below gives the typical manner in which cases proceed in the Court.

File the Petition at the Filing Counter in person or through an advocate as per Rules, and
the Check-Lists directions. Take the filing no. for your reference. (Urgent petitions to be
listed for the next day must be filed before 12 noon.)

v

Check for objections after 2 p.m. for urgent matters and after 3 days for non urgent matters.

v

If under objection, refile the case after removal of objections within 7 days

Y
Check cause list for the listing of cases on the date fixed either on the web-site of

Delhi High Court (www.delhihighcourt.nic.in) or on the Notice Board h
\ 4
Appear in person or through an advocate on the date fixed
I
Y Y Y Y
If notice is issued, file Process If the case is For dasti order, if If any further
Fee at the Filing Counter for dismissed, apply for ordered. date is given ||
the service of the opposite a certified copy of for hearing.
party (ies) order, if required.
Y
On the date fixed, after notice, if  Z
order is to file rejoinder or any File an application in Despatch
other document, (a) file it at Filing section.
Counter & check for objections
within 7 days or as ordered.
Y
b) If returned, refile it after -
®) . i L vel Get the dasti order from Despatch
removing objections. .
section on second floor ‘C’ Block, or
it will be served by Court Process
Y
For obtaining any order of the
Court
\ 4 Y
Apply for uncertified copy of orders in a pending matter Apply for certified copy of judgment
at the Filing Counter duly stamped @Rs.2.00. at the Filing Counter and also check

status of certified/true copy on
website (www.delhihighcourt.nic.in)

p If matter has been finally decided, get the order executed.
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